Australian Government

Department of Education and Training

|ISPortal task card
Completing a Strategic Inclusion
Plan(SIP)

For child care services

This task card is to support child care servicesthe Inclusion Support Portal (IS Portal) when completing their
Strategic Inclusion Pld$IP)

Support forthe IS Portal can also be found in ti& User Guidend 1S Portal Frequently Asked Questiopgblished
on thelnclusion Support Portal informatidadk 3S 2 F G KS RSLI NIYSyidiQa 6SoariasSo

This taslcard provides processes for the following tasks

1. Review the email address usedsend emails from the IS Portal 2
2. Provisioning another user at the child care service with access to the IS Portal 3
3. Completing a Service Profile 6
5. ldentifying barriers, strategies and action items for a Care Environment 9
6. Adding Children to a SIP 22
7. Updating Child information on a SIP 26
8. Adding Authorised Personnel to the SIP 30
9. Viewing Reviews of the SIP 33


https://docs.education.gov.au/system/files/doc/other/inclusion_support_programme_user_guide_-_release_2.pdf
https://docs.education.gov.au/system/files/doc/other/faq_-_is_portal_-_september_updated.pdf
http://www.education.gov.au/Inclusion%20Support%20Portal%20Information

1. Review the email address used to send emails from the IS Portal

Child care services will receive emait®ut their Strategic Inclusion Plans (SIP), Inclusion Suppbrhovative
Solutions cases from the IS Porfehis communication will includemails indicating further action is required by the
service on their SIP or IS Case as notified by their IP or the IDFM, and letters advising the service about the gutcon
of funding.Services are responsible for ensgrithe email address is correct in the system.

1. SelecWalt yI 38 {Lt IyR //. ! LLNROIfa&Q

Hi Harry. Welcome to the Inclusion Support Portal.

Manage Strategic Inclusion Plan (S1P) for Jitterbugs Pre Schoaol & Early Learning Centre -
Mabiac

Manage SIF and CCB
Approvals

=Y
~_r]

Authorised Personnel Révasws

Cases and claims

Inclusion InnoyaTe Inclusion InmoVaTeE Payrmsnts
Support Solution SLPPO Support Saolutions
Cases Caces Case Claims Case Claims

2. ViewW{ SNIZA OS t N @hat&ltesRdsfilayddisdh®email address on the Message Preferences
of the CCB Apoval ID. For Gtside SchoolHoursCare (OSHQervices, it will be the Message Preferences
email address on the primary CCB Approval selected in the SIP.
a. ¢2 dzZLJRIGS GKAA& SYFAf FFRRNBaax (KS dza SiNdCfelza (G
ManagementSystem (CCMSoftware. Once updatd in the software, the information will be

updated on the 1®ortal.
Note: some software providers such as Qikkids require ast@ge process. Services should confirm

with their software provider if this ihe case.
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%= Manage Strategic Inclusion Plan and CCB
Approvals

A DAGSCr B CEEEebng 7 Curiral Cptcteest, bon okl (EBCTCEL Thel flsgl MDY T COPORT

Mg 2 st b r ey

Strategic Inclusion Plan (SIP) details

& SIP details

& Service provider details

E B

2. Provisioning another user at the child care service with access to the IS Portal

The first person provisioned access to the SIP bynitladionProfessional (IPyr InclusionDevelopmentFund
Manager (IDFMgan then provision user access for other staff at the sernazess to the IS Portal is designed tg
be at the individual service level so directors and educators at the service can develop and manage their SIP|with

their IP.

1. Select!! aSNJ t NPGAAAZ2YAY IO

g ="‘ e HOME  ABOUT  LOGOUT

Tl Pt o e gt e

CASES » {LAMS | PAYMEWTS =  REVIEWS & PROVTSICRERG - SEARCH»

Hi Harry. Welcome to the Inclusion Support Portal.

Manage Strategic Inclusion Plan (51P) for Jitterbugs Pre School & Early Learning Centre -
Mabiac

Manage 51P and CCB Service Profile
Approvals

o0a®
(1]

Authornsed Personnel Reviews

Cases and claims

([Tl [NEATST,1 WATIVE Inclusion InovaTnve Payrments
Support = SLRPD Support Solutions
3 Case Claims | Case Claims
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2. SelectWt NE@AaA2y | bSg ! aSND

HOME ADOUT LOGOUT

o You sre cumantly vewing Imiertugs Pre Schoot & Early Lesereng Cantre - Nabiec

&+ User Provisioning

o There e cuarensy 1o provisioned users kated. Sefect Provision A New User” 30 contimue

RETURN TO HOME PAGE PROVISION A NEW USER |

e —

3. To finda person to provisionentersearch criteria and seledf w dzy” { T HidplyKakey orauthorised
personnel in the service, leave the search criteria blank and s¢lectlzy’ { ST NOK Q
a hyte LIS2LIXS K2 INB ARSYGAFASR a | WYSan®@ 2 NJ
who have an email address on their personnel record will be displayed in the search téaults.
service needs to update this information, it can be dometigh their Personnel Records in their
CCMS software.

HOME  ABOUT  LOGOUT

ol Fins e Eure ey vy TIETDusga e Sohl L Esly Learmeg Desire - Mol

&+ Provision A New User

ﬂ Tio il an suthorised person. ener 8 sesrch oinera snd selen Fun Seanch’. To despley ol suthansed personnel, leerve the sesnch oriveris blank snd
pabect Fun Search

=
Discand cihanges snd revam COMFIRRM SELECTION

4. The Results will be displayed beltve search fieldsThe user must confirm the user has access to the email
accountbeforeLINE @A RAY 3 | 00Saa FyR &St SO0 A Y JatioH colell heNlY {
sent to this email address. The activation code must be entered the first time the user accesses the IS Ports
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FOME ARDLIT LOEOUT

ol Vou sne cumenly wewing Smertugs Pre School & Early Lesmsng Centre - Mabis:

&+ Provision A New User

T Tl ity mstwori e DeTHon, Gfdnl & Soanch crilena and Senst Tun Search’ To display all suthonisad personi, kirt e Saaich Gftohe Blank anmd
St Fu Seancl

85 Meme Please Select

e @
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3. Completing a Service Profile

The purpose of the Service Profile is to build a profile of the seagitke first step ithe inclusion planning process.
It provides opportunity for the service and IP to identify thés NIAdurée6t Gadpacity and capability to include
children with additional needs.

1. Select?{ SNIBAOS t NBPFAf SQ

SEARCH

Hi Harry. Welcome to the Inclusion Support Portal.

Manage Strategic Inclusion Plan (SIP) for Jitterbugs Pre School & Early Learning Centre -
MNabiac

Manage SIP and CCB Service Profile
Approvals

°a®
(1]

Autharised Personnel Rewitws

Cases and claims

—

Innawvative Service Inclusion Innovamve Payments
Solution Suppoin Support Solutions
Cases Plans Case Claims Case Claims

Inclusion
SUBPOIT
Cases

— p—

2. Select?! SNJi S I { S.Nddhea@npleudkR forithe Sct@en shots belpw Service Profile has already
been completed. The service can create a new Service Profile at any time with today or a future date of
effect.

HOME  ABGUT  LOGOUT

[) Service Profile

Fuleir e oS S e by B ookt B o squermimer m_georss. inciugng chidnem are doaabd sy, o
g T B rr mLrLrsy e s T iy chwr o bcigr morets Bndd Aborignal B Toes e rlancer i B el st the res e relozen

&»- Current service profile

| Suberaned DRI 108 1 TR MI

.II:.

CREATE A SEFNICE PROFLE I

©- Reviews

o ot e  cara
|0 Coamgdete: HAN6 F- T ZMOTO1E m]

HETURN TO STHRATECC

INCLLPS0N FLAN
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3. Enter the information foeach of the questions.

a. ForadviceonrespenSa (2 W{ SNIBAOS LyOfdzaAizy tNIOGAOSAQ

service should review Page 14 ariglof the ISP User @de.

b. The Date of Effect can be todayadate in the future. Once thedie of Bfect is reached, and the
Service Profile isubmitted, the information in the Service Profile cannot be changed

c. SelectBave and Subniitvhen the information igeady for review from the Inclusion Professional.

d. SelectBave as Drafif the service wants to amend information at a later date.

e. SelectZreated in Errdif the service profile has been submitted, btivas completed incorrectly
and no longeneedsto be used

-_fl Asralias Cavernai HOME  ABOUT  LOGOUT

Depariasie of Eduation s Trarang

CASEE~ CLAIME & PAYMENTE = AEVIEWS & PROVISIONING ~ EEARCH -

#h You are currently viewing: Jtterbugs Pra School B Early Leaming Cantre - Maobiac

[5) Create service profile

Tha Sanvice Profile should be completed in the context of the whole serdee and the numbers are comect as at the date of effect of this profile

Service details

Totel number of children ennolled et the oervioe: ®

Totel number of licensed plaoso: ®

Totel number of eeeff: *

Nurnber of errolled childnen with & dioability or undergoing sooesorent: *

Nurnber of errolled children from & Cutburaly end Linguiotioally Diverse background: *

Nurnber of errclled Abariginal or Tomes Strait lolender ohildren: *

Nurnber of errolled children from refugee or humeniterian beckground: *

Hurnber of enmlled children with language/opeeoh deleyn: *

Nurnber of errclled children with ahallenging behaviourn: *

Type of support

Yeo -

ﬂ Use the Select a suppor typa” button to sekct the supports your seneca hs reoe v

SELECT SUFPOAT TYFE

Service Inclusion Practices

CH0OT ]
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https://docs.education.gov.au/system/files/doc/other/inclusion_support_programme_user_guide_-_release_2.pdf

Community outreach

Hemw w TAIY SN BTIGELE W d @ in e community who do nel comenlly e sarky deldhom] and chidesrs seesee
Sami -|| sem - Wl|la- B([B I Ww|(|m i E & 4
(=2t F

Date of effect

Dirte of Effeat: *oatmmeday

Discard changes and retum CREATED IN ERROR SAVE AS DAAFT SANE AMD SLEBAIT

4. If the service needs to create a new Service Profile, they@amgihe previous profileThis allows them to
update the information that has changed rather themmpletethe whole profile.

HOME ABOLUIT LOGOLIT

Yo are curmently wiewing Jitterbugs Pre School & Esrly Lesrming Cendre - Mabisc

[3) Service Profile

The Servece Profile collects information on the number of children snrolied in the service by The cohorts The programime suppons, including children wish dissbdity. from
refugeshumanitanan background, cultunally and linguistically diverse beckgrounds and Aborsginal and Tomes Somit |slander status. It slso identifies the service's inclusion
PrEChCes Bnd COMITUnTy DUTeach Stabegy

&~ Current service profile

f'-“"““"m — o ow ]
..... . wmﬂ.k

= . . pate Profile
& Previous service profiles hﬁ“

CREATE & SEFVICE PROFILE

©- Reviews

ool LT e Dok Dane ) RN GEtED) Ereg ot
@ . Complete BTG FWOEFNE ZIOTR0E
@ . Scheduled TEF 102016 D120 6 18102016

ICREATE REVIEW

RETURN TO STRATEGIC

INCLLFS30M PLAN

Completing a Slefor child care services 8



5. Identifying barriers, strategies and action items for a Care Environment

A care environment is a specific setting, room or grouping of children in care. For-basté services, the service
will identify a care environment name. Farrily Day Care (FDC3ervices, the care environment iset educator
seeking support.

Inclusion support through ISP is aimed at supporting services address and overcome inclusion barriers in the care
environment, which will build service capacity and capability to include children with additional needs.

1. Selecw/ I NB 9y BANRBYYSYiaQ

Hi Harry. Welcome to the Inclusion Support Portal

Manage Strategic Inclusion Plan (SIP) for Jitterbugs Pre School & Early Learning Centre -
Nabiac

Manage SIP and CCB Service Profile Care Environments Children
Approvals

Authorised Personnel

Cases and claims

Innovative Service Inchusion Innovative
Solution Suppon Support Solutions
Cases Plans Case Claims ]| Case Claims

2. Inclusion support under ISP is targeted to each care environment.
a. To create a new Care Environment, seldt NI GS | / ILNB 9y FANRYYSYyi(iQ
b. To view or update a Care Environment previously createdcstieW+ A S g / | NB bltgh@ A NJ
on the relevant care environment.
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HOME ABOUT OG0T

AIES B PAYMENTS =

ol Yo s cusmenitly viewangy knerbega Pre School B Early Lessmang Cemre - Nisbase

A Care enwroﬂments

A i ferar et 1 B Specilic SEtseg, ¢ o gremping of childien in care. A sepanate inchusion Prolile will be completed lor each cang erminnment She Senace |3 neguireg
richusion a5 sarce with
o wriarerarn s Sranas hoan Profise Bwras a Srategen
l oy i P Active - Pendig Roeview w'y 'y WIEW CARE ERVISOHUENT
l Hangarods Active - Pending Review 'y 'y
————————————
[ Test Active - Prending Raeview 'y Wy T ]
[ Woamitsat's Room Active - Pending Review Wy ' WIW CARE ERVEOMEN S

Select Format. Press Export. and Save Downicad

st Comma Separated Valoes [C5Y] b EXPORT

CREATE A CARE

ENVIRDMMENT

RETLIAM TO STRATEGIC

IRCLUSI0N PLAN

3. The first time a service is creating a Care Environment, they will be asked for the Care Environment Name,
Descriptionand Statu¢. KS { G idza ¢Aff RSFlLdA G (G2 W OGABSQO®
a. ¢KS {GFGdza Ydzad o0 $vicakd makeickaBgas taitige InkldsibreBarriefsiarél & S
Strategies, and to create and submit an IS Case or Innovative Solutions Case.
b. ¢KS {GFiddza OFry 06S OKIFIy3aSR (G2 WLYylIOGABSQ 2y 0S
environment.

HOKE ABOLT LG0T

«ﬁ Create care enwronmem

B e DN A T et B PN Sty et o I Ll e el bt eliriele® BT P I 1SR TR

updiated by T pervice % vy Beme & e erwisorment must haes 8 st of ACtive 10 BO0RSS BEpROTE Trough the

SAVE AND CONTMUE

Cuscard changes and rensm

4. ¢KS W+xASHYyYSWEQ9IWMODA SR ced dxdlam&Rianamiaik (ipdichtesitifaiShe section has
not been completed. The service should select the Show button on each of the sections to show more.
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HOME  ABOUT  LOGDUT

o You are cumently veewing mierbugs Fre Schood & Esrfy Lesming Cenire - Mabisc

#& View Care environment

A CEFE EvEORETEnt i3 8 apecific seming, noom of geouping of childnen incane. A separsse Inclusion Profile will be complenad for sach Cine EMARGRMENT The SENGcE i NegUInng
nclusion assistance with

(s ==

O | Inclusion profile

&) Barriers and strategies

- Cases
- Reviews

RETURN TD ALL CARE

ENVIROMMENTS

Completing a Slefor child care services
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5. { St SOG W/ NBIFGS 'y LyOfdzaAzy tNRFALSQOD

The Inclusion Profile is the context of the care environmentt ams toassist the service consider the
characteristics of the care environment which may impact their inclusion capacity and capability.

A ABDUT LRGSO

# View Care environment

P =

©- Inclusion profile !
T

) Barriers and strategies !

()~ Cases

&) Reviews

6. Enter the information for each of the questions.
a. The Date of Effect can lbeday or a date in the future. Once tlizate of Hfect is reached, and the
Inclusion Profile is Submitted, the information in tmelusionProfile cannot be changed.
a. SelectBave and Subnfiivhen the information is ready for reviely the Inclusion Professional.
b. Select8ave as Drafif the service wants to amend information at a later date.

# Create inclusion profile

Inclusion profile detads

T — @
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7.¢2 ARSYGATe GKS OFNNASNE (2 AyOftdaAzy Ay G(KS a5t

I 0F NNASNI AYLI Oda I aSNBAOSQa OF LI OAde& 2NJ OF LI oAt
typically developing peers in the care environment.

Inclusion Bargrs are identified one at a time and are selected by the drop down boadd@ barrier which
Ad y20 Ay (GKS tAadGx aStSOG ahiKSNE FTNRBY (KS RNRL

Information about Inclusion Barriers, including definitions can be found on Pages 16 and 17 of the ISP User
Guide.

8. To add a strategy from the pigefined list of strategies (ailable on Pages 17 and 18 of &P User Guide
select?! RR { 0N} 0S3ASa G2 . I NNASND

For each barrier identified, the service mitntify one or more strategies they will put in place to address
and overcome the barrier to inclusion.
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https://docs.education.gov.au/system/files/doc/other/inclusion_support_programme_user_guide_-_release_2.pdf





























































